SANT GADGE BABA AMRAVATI UNIVERSITY GAZETTE- 2019 - PART TWO - 178

Appendix-]
Syllabi of B.A. Final

Semester-Y
Principles of Public Administration

Total basks - 100

Credits : (4 Theory : 80
Ing.Ass. = 20
Unit-1Fublic Administration :- Meaning, Nature, Scope and Importance. 16 Marks
Unit-TIEvolution of Public Administration Public Administration and 16 Marks

Private Administration - Affinity and Difference.

Unit-11I Important Concept -New Public Administration, New Public Management, 16 Marks
Good Governance, E-Governance

Unit-1Y Qrganization : 16 Marks
al Meaning and Imporance.
b] Forms of Organization — Formal & Informal,

Unit-VPrincipals of Organization-Hierarchy, Unity of Command, Span of 16 Marks
Control, Authority and Responsibility,Centralization and
Dre-centralization, Delegation

Distribution of Internal 20 Marks

1] Project o 20 Marks
OR

1] Visit to any Administrative Organization. 20 Marks

1. AwasthidNaheshwark, -Public Administration, Laxminarain Agrawal. Agra. |
2AR. Tyagi - Public Administration, Atma Ram & Sons, New Delhi.
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Syllabi of B.A. Final
Semester-V
Principles of Public Administration

Total Macks : 100

Credits : 04 Theory : B0
Int.Ass, : 20

Unit-1 Line and Staff Agencies : Meaning, Tyvpes and Functions, Differences 16 Marks
Unit-11Chief Executive : Types, Functions & Qualities of Chief Executive 16 Marks
Unit-111 Management-Meaning and Functions, 16 Marks

Frinciples of Management-Planning, Leadership , Motivation,
Decision-making, Communication , Co-ordination, Public-Relation

Unit-1VPersonnel Administration-Recruitment, Training, Promotion, 16 Marks
Retirement and Employee-Employer Relation

Unit-VFinancial Administration-Budget-Meaning, Features of Good Budget, 16 Marks

Budgetury Process
Distribution of Internal 20 Marks
1] .huisnnm . 10 Marks
2] Seminar . 10 Marks
Recommended Books :-

L. Awasthi&Maheshwari - Public Administration, Laxminarain Agrawal, Agra,
2. AR Tyagi - Public Administration, Atma Ram & Sons, New Delhi.
3. BhambriC.P. = Public Administration in Indin, Vikas, New Delhi.
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