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UnitV Formulas, Functions and Chart in Excel:
Introduction to [lormulas, [unctions and Categories of [ lunctions.
_ orking with Common Excel Functions: TIIDA(], DATEDI, N1, UPPET],

MO ED, POOOPED, CIONCATENATE, ANENAGE, MALL, MIN, CIUNT,

COUNTODAND, COUNTIO, SUM, SUMIEC, AUTISUM, 1T | ‘
Chart in Excel: Introduction, Types, Creating and formatting a Chart Displaying,

Saving & Printing.
Books Recommendation:
(1 Microsoft (ifice Eftel 2007 [ree Telt ook at (100 CIN.CLIM
11 Cunrtis D. _ry Microsoft E_cel 2007 Step by SteplPublished by Microsoft Press
0 MS O00OCE mPDD
(1 Pradeep . Sinha and Priti Sinhais [Tundamentals of Computing' | [P"
Publication.
11 Alefis 'eon and Mathews _eons Lundamentals of Information Technology
‘Published by "eon Liikas.
1 Practical Based on Microsoft Excel
(1D
Appendix - M
. | B.Com Part-ll
h0 % ENGLISH cmupm.sanm Vi L
I Text Prescribed -
Impressions
‘An Anthology of Prose and Poetry Published by (laghav Publishers & Distributors, Nagpur.
17The Town [ eek - E.[0. Cucas
271" Jorence Nightingale - Cytton Strachey
3[The Gift of Magi - 1 Henry
4 Three Hermits - 'eo Tolstoy
Unitll ;- Poetry
100n His Clindness - John Milton
5 Alelander Pope
. Maya Angelou
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Appendix - A
B.Com Part-I|
SEMESTER-III

ENGLISH 'COMPULSOR/ |
Marks :- 40 Time :- 2 Hours
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2ENnttcas. Agendas and Ml'nutes.
3[Presentations. |
DISTRIBUTION OF MARKS
1. Impressions :-
Unit - | - Prose :
Any 3 out of 4 [uestions.... 12 Marks(
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Unit-ll- Poetry :-
gﬁ 3 Q\tﬁ 4 (uestions.............. M2 Marks! |
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